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IMTRUCTIONS: See Riblieation No. 76-FIM-! for instructions on completing th is  form. Forward signed original to 
Department of Archives and History. Reowdr Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Schedulins Section. 

Georgia Dept o f  Agr i cu l tu re .  

Feed, F e r t i l i z e r  & Grain D i v i s i o n  

Atla-rnia -4 3uL I 1979 I AUG 3 I 1979 
19 H. L. King, Jr. Dr . ,  S. W. 

Application Number 

0- R Plan t  indus t ry  73-31 
Date Cnmpletzd Dsts Received 

L. Dates of Series 
Farliest Latest 

969 to  date -- 

The Feed, F e r t i l i z e r  & Grain D i v i s i o n  i s  responsib le  for enforcement o f  the ru les  and 
regu la t ions  as r e l a t e d  t o  feed, f e r t i l i z e r  and g r a i n  w i t h i n  the  P lan t  Indust ry .  

5. Records Series T i e  (followed by tide us& in office; if different1 

Annual F e r t i l i z e r  Reg is t ra t i on  F i l e s  

1. Record Series Description This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

~ 

Documenurelatingto: a r e g i s t e r i n g  Ic 10 pound and less packages of comnercial f e r t i l i z e r  
as a regu la to ry  device for the  f e r t i l i z e r  indus t ry .  

Indudedare: F e r t i l i z e r  r e g i s t r a t i o n  a p p l i c a t i o n  which g ives the name and address o f  the 
company cequesting the r e g i s t r a t i o n ;  . 

also included is 
C m e r i c a l  F e r t i l i z e r  Label (tag) o r  copy o f  formula 09 both l i s t i n g  the 
f e r t i l i z e r  ana lys is .  

~, 

Fileisarranged: A lphabe t i ca l l y  by Company name. . .  

How often are records referred to which are: 
. -  B. Monthly Referenm Rate 

One to six months old 10 ; Seven to xeive months old 15; Thirteen to twenty-four months old 
hveniy-five months and older ? _-__ 

9. Annual Rate of Accumulation of Rerords 
Lener-size drawers : Leyal-size drawers ;Shelves :Other I&pecify) 



- - . -. 
- .~  . --_ - "~ .~ -~ .. .- ~ .~~ T_ 

'ES I NO 1 10. wstionnaire (place an 'Y in the proper column) - J ?  I ~ I ~ a. 1s this the official copy of the series? :. : . 
If not. where is it? 

I I b Boer the serier contain confidential information requiring security handling? If yes, cite law or regulation. 

x c. Irthiravitalreowd? 
x 

X 
X f. 1s the informat ion contained in t h i s  series ever oub lirhed? If .a  

d. Does th is  series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 

g. ;* ikormati& contained in th is  series ever analyzed a n c l I ~ ~ m %  ra:ummarired report? 

h. 1s there a duplication of th i s  series in your office, or in another office or agency? 

? i I s t h d o r a  mar 'orq~&"of,  'tl reaularlv &lined 

documents be s heduled s e ~  aratelv? 

:I 
D 

SAIach -0v. 

X If ves. wh ere? 
x . .  . .  
X i p - T a  7 

Mention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instrunions yBan. 

Permanent 

Attach copy or excerpt of laws or regulations. Exgain administrative need. 

.~ . , ~ . .  .~ 
~~ - 

2 hwsved Disposition Instructions This agency recommends that the file series be cut off at tht end of each: 
men. 

. .  

~~ . .  
- ~ 0 CalendarYear;-O Fiscal year; 0 Other' See 

.~ . . .  . 

0 Hold in the  mrrent files area month(4 year(s1: then 
0 Transfer to local holding area, hold 

Transfer to State Remrds Center: hold 
0 Demoy. 
0 Transfer to State Archives for permanent retention. 
a O t h e r  l%mi$fj 

yeark); then 
yeark); then 

When r e g i s t r a t i o n  i s  withdrawn, canceled. or  
company goes.out o f  bus iness ,  withdraw f o l d e r  f r o m  the a c t i v e  f i l e s  and p lace i n  
the  i n a c t i v e  f i l e s .  
h o l d  1 year; then 'destroy. 

Cut o f f   the i n a c t i v e  f i l e s  a t  t h e ~ e n d  of@.sh F isca l  Year; then 

As the   permanent f i ~ l e s  are updated, withdraw  and destroy document! 
. ~. . .  . .  

Ma in ta in ing  the ~ F i  les:  
which a re  o u t  o f  date, obsolete, no longer o f  value f r o m  each f i l e  f o lde r .  

. .  
~~ 

. 
~~ 

. .  . .  
. ~ .  

~~ . .  

These instructions apply to al l  prior and future accumulations of the series. 

lecommendatiom in para- 
paph 12 are approved. 
I f  disappmwd, a t t A  letter 
If eXpfdMtiWl.) 



Gecrgia Department of Agriculture 

N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D .  

Dates of Series 
ANNUAL FERTILIZER REGISTRATION FILES -1 19% c, OK& 

'.What i s  the function of the off ice  i n  which t h i s  record ser ies  is created? 

The plant Industry Division is responsible for  supervising and regulating the Plant 

The Division promulgates and administers the rules and regulations 
Industry i n  Georgia. 
the Plant Industry. 
pertaining t o  l a w s  passed by the  General Assembly designed to  regulate the f e r t i l i z e r ,  feed, 
seed, pest ic ide,  grain,  nursery, apiary, and other plant  industr ies  doing busines within 

It seeks t o  control and eradlcate cer ta in  diseases and insects  within 

I - 
Georgia. 

. .  

- 
1 .  This ' f i l e  contains the following documents (include form n&,bers and t i t l e s ,  i f  any, 

and f i l e  arrangement). a d  
Documents re la t ing  to / reg is t ra t ion  of Commercial Fe r t i l i ze r  offered for sa l e  in.r. 

Included is: Registration of Commercial Fe r t i l i ze r  (no number) which provides 
ident i ty-  of reg is t ran t  and the description of h i s  products, and 
samples of tags and labels .  

I 

F i l e s  is arranged alphabetically by Company Xame. 

I . .  . .1 

ATTACH SAMPLES OF THE F I U  

.IrJ.L ".lC ", .CCi i*"LLi ," .  

L...! . . l Z .  , , : c  :r.r+r. 

r. ..-,0.,, 

~~ ., 



14. I s  there  a duplication of t h i s  s e r i e s  i n  another office or agency? r I' [XI 

15. Is the information contained i n  t h i s  s e r i e s  ever summarized or published? " I [ X I  

16. Does the ser ies  contain c lass i f ied  informatiop requiring securi ty  handling? r 1 [ X I  

17 .  Does the  se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? r 1 [ X I  

18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? [ a  [ I 
19. Is t he  se r i e s  ( o r  major portion of i t) regularly microfilmed? If yes,  why? r 1 [ X I  

23. Goes the record se r i e s  provide data as input t o  an EDP f i l e ?  [ I  [ X I  

21. Does the record ser ies  contain documentation produced as EDP printout? [ 1 [ 4  

Attach copy  of summary or publication. 

- .  

22. Has the  Federal Goverment issued instructions governing the retention/dispo- . [ 3 [ 4 
s i t i o n  of these files? 

23. Will there  be a need for these records 10, 15 years from now? If yes, what? ~. [ ] [ - - -  
24. REQUIREMNTS.  The following requires the f i l e s  t o  b e  keFt 2 years: 

a .  [ ]STATE b. [ ISTATWE OF L. IkUIiIT d.  [ IFEDEFAL e.  [~AMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Ci te  iaw, Statute ,  r)r other reason frjr the retention requiremnt) 

25.  AGENCY E C O M N D A T I O N S .  T h i s  agency recornends t h a t  t h e  f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -$]FISCAL YEAR -[]OTHER ,then: 

[XI Hold i n  the current f i l e s  area month(s)/ 2 year(s) :  
[ 1 Transfer t o  [ 1 State  Records Center [ 1 Local Holding Area; hold year (s ) :  .~ 1x1 Destroy. 
1 1 Transfer t o  State Archives for  permanent retention. 
[ 1 Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

I (Indicate brief ly  rationale for recornendations aboue/or wr i te  additional remarks): 


